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Instructions for setting up email in Outlook Express 6: 
 
Open Outlook Express 
 
On the menu choose Tools, then Accounts: 
 

 
 

When the Internet Accounts Dialog box opens, click on the Mail tab, then click Add, then Mail: 
 

 
 
Type in a Display name, then choose next: 
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Enter your email address [This will have been provided to you], and then choose next: 
 

 
 
Enter the incoming mail server type, POP3, then enter the Incoming mail server – 
mail.yourdomain.co.uk* and outgoing mail server – this is provided by you ISP, it will be something 
like mail.btinternet.com: 
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Enter the Account name [this will be your full email address] and the password given to you then 
choose next: 
 

 
 

Click on Finish: 
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If like me you’d like a better account title than mail.yourdomain.co.uk then now click on the 
Properties button and change the name to something more useful like your email address. 
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Click OK 
Your Account is now set up... 
You cane send yourself an email to check it! 


